GSD Student Forum

Additional Funding Request Form

Purpose:

Funding for student groups and student forum initiatives is limited.  This form should be used as a worksheet of sorts, aiding student groups in planning their fiscal needs once initial funds are exhausted.  The more detailed the worksheet, the easier it will be to justify funding levels.  Blanket requests for funds are difficult to merit and will therefore receive less consideration than those associated with well-planned events, functions, etc. Please understand that it is not typical for groups to receive 100% of requested funding and that all groups are encouraged to identify alternative sources.

Instructions:

1) Please download this document, type into the form fields, and then print the completed draft (rather than print and hand-write the document).

2) Note that this is for additional funding once initially requested funds are exhausted.

3) Please remember to sign the completed form and submit the hard copy to the Student Forum mailbox in Student Services, Room 422.

4) Direct any questions to sforum@gsd.harvard.edu

	Name of Organization
	     

	Registered student contact
	     

	Signature and date
	


	Year of activity*
	2007/2008


	Expenditures

	Event/Activity (e.g. symposium title, internal meeting, field trip, guest lecturer, etc.)
	Type of expense (Food & beverage, travel expense, equipment rental, location fee, etc.)
	No. of people expected or quantity
	Estimated cost per person or per item
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rev. 30 August 2007

