CRG does not supply staffing for evening and weekend events.  Here are two options for you’re a/v needs:

1. Self Service with A/V Cart
Doug Cogger or the GSD Help Desk can supply a cart with a projector and speakers for you to hook-up to a laptop.  With the cart you can project from your laptop (ppt, dvd, etc.) from a number of different locations both within Piper or elsewhere in Gund Hall.  
ACCESS TO THE BOOTH WITHOUT CRG STAFF IS PROHIBITED

2. MTS (Media Technology Services) at Harvard
Phone:  617-495-9460      end_of_the_skype_highlighting 
Email: mtsequip@fas.harvard.edu 
Location:  Science Center B-02
Hours: M-Th (8am - 10pm), F (8am - 5pm)
Services Provided:  Audio, Projection, Recording & Web Streaming
	Labor Type
	Rate

	IMS Technician I (less experienced)
	$26 / hour

	IMS Technician II (more experienced)
	$40 / hour

	Weekend & Holiday Surcharge
	$50

	Setup Fee
	$23



How Charges are collected
Harvard Departments:  Should provide a 33-digit billing code when requesting services and will be charged after the work has been completed. 

Student Groups:  Students must pay by a check payable to "Harvard University." When renting equipment, payment is due in advance. When hiring technicians to staff an event, student groups must pay within two business days after the event. Student groups failing to pay fees on-time will forfeit the discount on equipment charges and may be refused service in the future.

Individuals and Outside organizations:  Must pay by check payable to "Harvard University" at time of services.

