The Harvard International Office (HIO) provides information on a wide range of topics, including visas (work permits, travel), financial questions, social and cultural differences, and personal concerns.  Since its inception, the HIO has acted as a liaison between foreign students and scholars and the U.S. government agencies that have jurisdiction over their stay here. Through the years, the HIO has played an increasingly important role in advocacy with government agencies and legislators on issues concerning foreign students and scholars.  More information may be found at:  http://www.hio.harvard.edu/students_scholars/ssn.php for additional information.

INSTRUCTIONS TO REQUEST A SOCIAL SECURITY NUMBER
The Social Security Administration (SSA) has many responsibilities, among them processing applications for Social Security Numbers (SSN) from our international students and scholars who are eligible to apply. If you are an international student or scholar at Harvard you are not eligible for an SSN unless you intend to engage in employment at Harvard. You will need to present evidence of work authorization to an official at the SSA to apply for an SSN and the evidence you submit will depend upon your visa status (see below).
What to take to apply for a Social Security Number: 
If you are an F-1 visa holder with on-campus employment, you must first obtain a job offer letter from your on-campus employer (See the HIO web site for a sample employer letter.). Take the job offer letter to the HIO in order to get the HIO work authorization letter. Take your passport, your Form I-20 and Form I-94, along with the two letters mentioned above to one of the Social Security Administration Offices listed below. F-1 student visa holders are not eligible for Social Security Numbers unless they provide proof of employment at the time of their applications. 
If you are an F-1 visa holder on OPT or CPT, take your passport, your latest Form I-20, your Form I-94, and your EAD (for OPT only) to one of the Social Security Administration Offices listed below. 
If you are a J-l student under Harvard’s J-l program sponsorship: take your passport, Form DS-2019, your Form I-94, a letter confirming your enrollment from the Registrar’s Office at your school, and a letter from the HIO indicating that you have work authorization to one of the Social Security Administration offices listed below. If your J-1 visa is not sponsored by Harvard, please get the work authorization from your J program sponsor and follow the above instructions. 
If you are a J-l scholar, an H-1B scholar or an O-1 scholar, take your passport, your Form DS-2019 or your Form I-797 (for H-1B and O-1 visa holders), and your Form I-94 to one of the Social Security Administration offices listed below. 
When to apply: You must have been in the United States for at least ten days. This waiting period assures that your record will have been updated in the Government’s database. In addition, you cannot apply before the effective date of your visa document (I-20 or DS-2019). 
Additional Information: At the Social Security Administration office, you must complete the SSN application form. You will receive notification of your Social Security Number in the mail. The process usually takes four to eight weeks. If you have not heard within this time period, please contact the HIO. For more information, check the website: http://www.ssa.gov or call the Social Security Administration at 1-800-772-1213. Once you have obtained a U.S. Social Security Number, it is not necessary to apply for a new one if the employment changes. If you lose your SSN Card and need to apply for a replacement card, you must prove that you are employed in the United States at the time of your application. 
	Social Security Administration Offices are located at:

	240 Elm St., Marks Building
Somerville, MA 02144. 

Take the Red Line to Davis Square; the office is across from McKinnon’s Market.
Note: The Somerville SSA office is a small office that does not accommodate large groups. If you go to their office, they ask that you go between 9 a.m. and 1 p.m. and that you do not go in groups.
10 Causeway St., Room 148, 1st floor
Boston, MA 02222. Open 9am – 4pm.

Take the Green or Orange Line to North Station; the office is in the Thomas P. O’Neill Building.

	


S A M P L E
L E T T E R
NOTE: The Harvard University employer letter (verifying F-1 On-Campus employment) must be typed or written on official school letterhead and containing the employer’s original signature in blue ink. The following is a sample letter 

Date___________________ 
To Whom It May Concern 

Social Security Administration 
We have offered on-campus employment to ______________________________________, an F-l student attending Harvard University, as a ________________________________ (e.g. wait staff, library aide, research, etc) not to exceed 20 hours per week. Start Date: _______________.

Employer’s Identification Number (EIN) 
04-2103580N




_____________________________ 

Employer’s Signature 

_____________________________ 

Employer’s Name, typed or printed 

_____________________________ 

Employer’s Telephone Number 
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